TOWN OF ST. ALBANS

BUILDING NOTIFICATION AND OCCUPANCY ORDINANCE

SECTION 1.
TITLE AND PURPOSE


This ordinance shall be known as the Town of St. Albans Building Notification and Occupancy Ordinance.  It is enacted by the inhabitants of St. Albans to promote the health, safety and welfare of said inhabitants by requiring notification of building and minimum standards of occupancy as defined in this ordinance.

SECTION 2.
AUTHORITY


2.1  This Ordinance is enacted pursuant to the authority given to the Town under Title 30-A MRSA 3001 (Home Rule).


2.2  This Ordinance shall in no way impair or remove the necessity for complying with any other rule, regulation, by-law, permit or provision of law.


2.3  When any provision of this Ordinance conflicts with any provision of any other local ordinance or regulation, or of any other state or federal law or regulation, the more restrictive provision shall control. 


2.4  This Ordinance shall apply to any new construction and to the placement of any manufactured housing commenced after the effective date of this Ordinance.  It shall not apply to normal maintenance and upkeep of existing structures.  It also applies to  expansions of or additions to existing structures.

SECTION 3.
DEFINITIONS


3.1  The term "Certificate of Occupancy" shall mean a document signed by the Code Enforcement Officer stating that a dwelling is in compliance with all of the provisions of this Ordinance.


3.2  The term "Code Enforcement Officer" shall also include the Assistant Code Enforcement Officer, should there be one.


3.3  The word "dwelling" includes any building or manufactured housing unit which houses people either temporarily, seasonally, or as a permanent residence.


3.4  The word "construct" or "construction" shall mean the erection or placement of any structure, including manufactured housing.


3.5  The word "lot" means a parcel of land under separate ownership from adjacent property.


3.6  "Manufactured Housing" means a structural unit or units designed for occupancy, and constructed in a manufacturing facility and then transported to a building site where it is utilized for housing.


3.7  The word "structure" means anything in the aggregate  of forty (40) square feet or greater built for the support, shelter or enclosure of persons, animals, goods or property of any kind, together with anything constructed or erected on or in the ground temporarily or permanently located, including decks but exclusive of fences.

SECTION 4.
ADMINISTRATION


4.1  The Code Enforcement Officer is hereby empowered to administer and shall enforce the provisions of this Ordinance, and shall work under the direction of the Town Manager.


4.2  Completed "Notification of Intention to Build" forms shall be filed at the Town Office.

SECTION 5.
NOTIFICATION OF INTENTION TO BUILD


5.1  Before construction is started on any property, the property owner shall complete a form titled "Notification of Intention to Build".  This form may be obtained at the Town Office.  


5.2  For a form titled "Notification of Intention to Build" to be considered 


complete, it shall include, either on the form or attached thereto:


a.   
a sketch showing the location, size and layout of any existing structure(s) 


and all 
proposed structure(s) including distances to any and all property 


line boundaries, and the location of all wells and subsurface wastewater 


disposal systems; 


b.  
for new dwellings, expansion of existing dwellings, or the conversion of 


existing dwellings to year round use, either a valid permit for a subsurface 


wastewater disposal system or a letter from the Local Plumbing Inspector 


that a new permit is not necessary; for dwellings or manufactured housing 


to be moved onto a lot, proof that the subsurface disposal system has been 


installed.


c.     
where applicable, a valid shoreland zone permit for construction.


d.    
The signature of the landowner or applicant.


e.    
A written description of the work to be done.


f.     
The name and address of the landowner.


g.    
The name and address of the applicant.

h.    
The physical address of the project.



5.3  The completed form titled "Notification of Intention to Build" shall be filed in the Town Office, together with a filing fee of $5.00.  The Code Enforcement Officer shall act on any such notification within ten days, and shall approve or deny in writing, with reasons thereof.  The Code Enforcement Officer shall sign said form if all provisions for the notification and other pertinent laws and ordinances, have been complied with.  Notwithstanding the above, at no time shall construction commence until the Code Enforcement Officer has signed the notification form.  

SECTION 6.
OCCUPANCY


6.1  No person shall occupy any dwelling or building at any time before a "Certificate of Occupancy" has been issued for any construction begun after the effective date of this Ordinance.  Said "Certificate" shall be issued by the Code Enforcement Officer when all provisions of this Ordinance are complied with.  


6.2  No person shall occupy any dwelling until an approved subsurface wastewater disposal system is in place and the dwelling is hooked into such system.


6.3  The Code Enforcement Officer shall act within 10 days on a request for a "Certificate of Occupancy", and shall issue such Certificate only when all provisions of this ordinance are complied with.  In order for the Code Enforcement Officer to determine that a dwelling is in compliance with this Ordinance and that a "Certificate of Occupancy" may be issued, the applicant shall arrange to give the Code Enforcement Officer access during his/her normal working hours to any property subject to this Ordinance.

SECTION 7.
ENFORCEMENT & VIOLATIONS


7.1  The Code Enforcement Officer shall determine that a "Notification of Intention to Build" form is on file for each construction project begun.   When the Code Enforcement Officer finds that any individual has begun any activity covered in this Ordinance without such prior notification, the Code Enforcement Officer shall notify that individual and the property owner, if different, in writing that the activity is to be discontinued until the required notification has been provided.  A copy of each such notification shall be maintained as a permanent record in the Town Office.


7.2  Any person, including but not limited to a landowner, a landowner's agent or contractor, who begins any construction as defined in this Ordinance without complying with Section 5 of this Ordinance, or who occupies a dwelling without a valid "Certificate of Occupancy" having been issued,  shall have committed a civil violation and will be subject to a fine of not less than $ 100.00 and not more than $ 2500.00 and other penalties provided pursuant to 30-A MRSA 4452, including any court costs.

SECTION 8.
AMENDMENTS AND EFFECTIVE DATE


8.1  After review by the local Planning Board, this ordinance may be amended by majority vote of the voting members present at any Town Meeting, the warrant which gives notice of the proposed change.


8.2
This ordinance shall be effective upon enactment.  (March 6, 1999)
Updated Annual Town Meeting 3/4/2017

Given under our hands this 13th day of March 2017.

_____________________  

_____________________  

_____________________  

Board of Selectmen
